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Activation of the Emergency Management

Organization AND EVENT CLASSIFICATION AND NOTIFICATIONS 
1.0 Scope

This procedure is applicable to the Battelle Columbus Laboratories Decommissioning Project (BCLDP). It provides guidance to the Emergency Management Organization (EMO) and is based on Federal Emergency Management Agency (FEMA) teaching philosophies; the BCLDP Emergency Management Plan, DD-93-07 (Reference 3.1.1); Department of Energy (DOE)/Nuclear Regulatory Commission (NRC) regulations; and American National Standards Institute (ANSI) standards.
2.0 Purpose
The purpose of this procedure is to define the programmatic mechanisms used to (1) activate the members of the EMO and the resources it manages, (2) classify emergency events and establish Action Levels, and (3) make necessary notifications to applicable entities in the event of an emergency. This procedure also documents the actions to be performed, as specified in Reference 3.1.1.
3.0 References, Definitions, and Developmental Resources
3.1 References
3.1.1 DD-93-07, BCLDP Emergency Management Plan 

3.1.2 RC-AP-3.0, Event Reporting
3.1.3 HP-AP-7.0, Requirements for Reporting Information to the NRC 
3.1.4 
3.1.5 EP-IP-012, Recovery and Reentry
3.1.6 HMRF-I-016-01, Standard Operating Procedure for Chemical Accident/Incident Response and Assistance (CAIRA), Battelle Chemical/Biological Defense Department

3.1.7 NUREG 0654 FEMA—Rep-1, Rev. 1, and Supplement 1, Criteria for Preparation and Evaluation of Radiological Emergency Response Plans and Preparedness in Support of Nuclear Power Plants 
3.1.8 
3.1.9 
3.1.10 
3.2 Definitions

Refer to the BCLDP Procedures Dictionary for definitions of the following terms:
Assembly Area


BCLDP Emergency Management Organization
Emergency Command Center
Emergency News Center

Emergency Preparedness
Emergency Response


Event



Incident

Off-site



On-site

Protective Action

Recovery 
Reportable Event

Security Control Center 



3.3 Developmental Resources
3.3.1 10 CFR, Part 50, Appendix E, Emergency Preparedness

3.3.2 NRC Regulatory Guide 3.67, Standard Format and Content for Emergency Plans for Fuel Cycle and Materials Facilities

3.3.3 
3.3.4 ANSI/ANS 3.1—1993, Selection, Qualification, and Training of Personnel for Nuclear Power Plants

3.3.5 ANSI/ANS 3.3—1988, Security for Nuclear Power Plants

3.3.6 ANSI/ANS 3.7.1—1995, Facilities and Medical Care for On-site Nuclear Power Plant Radiological Emergencies

3.3.7 ANSI/ANS 3.8.1—1995, Criteria for Radiological Emergency Response Functions and Organizations

3.3.8 ANSI/ANS 3.8.2—1995, Criteria for Functional and Physical Characteristics of Radiological Emergency Response Facilities

3.3.9 ANSI/ANS 3.8.3—1995, Criteria for Radiological Emergency Response Plans and Implementing Procedures

ADVANCE \u3
3.3.10 ANSI/ANS 3.8.4—1995, Criteria for Maintaining Radiological Emergency Response Capability

3.3.11 DOE Order 151.1, Emergency Management Guide
4.0 General
The Battelle emergency management capability is based on the Incident Command System (ICS) that promotes integrated command and control of resources essential for timely and successful mitigation.

The ICS recognizes authorities that assume responsibility for command and control of personnel, facilities, equipment, and communications. It is designed to begin developing from the time an incident occurs until the requirement for management and operations no longer exists. The structure of the ICS can be established and altered depending upon changing conditions of an incident. It may be staffed and operated by qualified personnel from any market sector, project, or support group, and may involve personnel from a variety of business and technical disciplines. As such, the system can be utilized for any type or size of emergency, ranging from a minor incident to a major crisis. 
The Battelle ICS promotes the timely combin​ing of resources and integration of activities along functional lines at all levels and, to the extent possible, across all hazards (see Figure 1). The ICS is to be used in response to emergencies caused by fires, floods, earthquakes, tornadoes, civil disturbances, hazardous materials, malevolent acts, or other natural or human-caused incidents. 
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4.1 Limitations 
4.1.1 Only the Emergency Command Center (ECC) Manager, the Radiation Safety Officer (RSO), or their designees shall initiate notification to the NRC, Environmental Protection Agency (EPA), and DOE during declared emergencies.
4.1.2 Any applicable event shall be reported as specified in RC‑AP-3.0, Event Reporting (Reference 3.1.2). NRC notification is specified in Procedure HP-AP-7.0, Requirements for Reporting Information to the NRC (Reference 3.1.3).

4.2 Concepts of Operations

4.2.1 
4.2.2 Priorities in an emergency situation are

· Life

· Environment

· Property.

4.2.3 
4.2.4 The minimum staffing requirement for ECC activation and maintenance is

· ECC Manager or alternate

· Technical Support Coordinator or alternate.

4.3 Criteria for Activation of the EMO
The EMO may be activated by any of the following situations: 
4.3.1 At the discretion of the BCLDP ECC Manager.
4.3.2 Injury to Battelle personnel, subcontractors, and/or visitors, who require transportation to an off-site facility.
4.3.3 An event resulting in multiple injuries and/or fatalities.

4.3.4 A hazardous materials release to the atmosphere, ground, or water that is expected to impact either on-site or off-site property.
4.3.5 An emergency that has the potential to result in significant on-site or off-site consequences.

4.3.6 An event that may have significant public relations impact.

4.3.7 A declared emergency that is classified at “alert” level or higher under NRC guidance.

4.3.8 A natural disaster (i.e., earthquake, tornado, severe weather, high winds, and/or other natural phenomenon) that has the potential to result in significant impact to routine business or the environment.

4.3.9 A transportation event involving hazardous/radioactive materials originating from Battelle facilities.

4.3.10 Requests from public sector agencies for emergency management assistance.

5.0 Procedure 

5.1 Security Control Center (SCC) Operator
Notification of a potential emergency situation can be by automated alarm system, by an observer’s telephone, or by radio call.

5.1.1 Upon receiving an automated alarm indicating an emergency situation has occurred, the SCC Operator will dispatch the Patrol Officer to investigate and advise.

5.1.2 Upon receipt of telephone or radio notification from an observer or the Patrol Officer that an emergency situation has occurred and emergency assistance is required, the SCC Operator will
5.1.2.1 Immediately call 911 requesting fire fighters, emergency medical services, and/or police response as appropriate and confirm to the extent possible the entrance/approach of public sector responding units directing them upwind for a hazardous material response.
5.1.2.2 
5.1.2.3 Dispatch the Patrol Officer to the scene. Dispatch a second Officer to the appropriate entrance.

5.1.2.4 Notify the King Avenue Control Center, which will activate the Major Emergency Call List.
5.1.2.5 Activate the personal pager system when directed by an emergency responder.

5.1.2.6 When the ECC is activated during non-routine working hours, in addition to activating the personal pager system, the On-call Emergency Responders will be notified by telephone at home. The SCC Operator shall obtain the estimated time of arrival for each On-call Emergency Responder.
5.1.3 Anytime the ECC is activated, Security Operations will perform the following steps, as required:
5.1.3.1 Place security personnel on emergency status.

5.1.3.2 Provide briefings as requested.
5.1.3.3 Keep open communications between security and ECC personnel.
5.1.3.4 Stand by to activate the site notification system.
5.1.3.5 Arrange for additional security resources.
5.1.3.6 Keep evacuation and traffic routes open.
5.1.3.7 Support the orderly evacuation of workers.
5.1.3.8 Assure adequate security at the ECC entrance, as required.
5.1.3.9 At the West Jefferson North site, assure operation of the Control Center alarm functions for emergency systems in JN-1.

5.1.3.10 When security events occur, take control of the emergency situation unless relieved of responsibilities by local or federal law enforcement authorities.
5.1.3.11 

5.2 Health Physics Emergency Responder Supervisor

Upon notification that public sector response organizations will respond to a Battelle radiological incident, the appropriate Health Physics Emergency Responder Supervisor will dispatch two Health Physics Technicians to perform the following steps:
5.2.1 Respond to the location of the incident.

5.2.2 Respond to the entry point to ensure that a hazard briefing is provided to all public sector responders prior to reporting to the incident scene.

5.2.3 Provide personnel protective equipment and dosimetry, if required, for entry into the facility.

5.2.4 Escort public sector emergency response personnel and have available the appropriate monitoring instruments for entry into affected areas.

5.2.5 Monitor all emergency equipment, personnel, and vehicles prior to their departure from Battelle property, unless life safety is at stake.

5.2.6 If no public sector response is expected, then continue supervising HP activities and providing information to the ECC as necessary.
5.3 Emergency Responder/Hazmat Responder

When notified of a possible emergency situation, the Emergency Responder and/or HAZMAT Responder shall

5.3.1 Obtain a briefing on the situation from the SCC Operator or other appropriate personnel.

5.3.2 Provide information to the Technical Support Coordinator that permits evaluation of the situation and a determination of events in progress that could potentially be declared as an emergency by NRC classification.

5.3.3 Immediately advise the ECC Manager of the emergency conditions so that event classification and notification can be performed. Notify personnel in the area of the emergency via emergency address system, emergency signal, or voice (megaphone, if available) and implement emergency notifications as necessary.

5.3.4 If emergency conditions change, notify emergency response personnel and the Technical Support Coordinator.
5.3.5 Continue to supervise emergency response activities until arrival of the ECC Manager or alternate. Upon arrival of the ECC Manager, provide a briefing on the following:

(
Support teams activated

(
Status of the emergency response effort

(
Notifications completed

(
Status of emergency organization activation

(
Other important information concerning events under way.

5.3.6 Turn over “command and control” to the highest-ranking member of the EMO.

5.3.7 Brief the ECC Manager, or designated alternate, once emergency conditions have been verified.

5.4 Emergency Command Center Manager

Upon notification of an emergency situation, the ECC Manager or designated alternate shall
5.4.1 Obtain a briefing on the situation from the SCC or knowledgeable person.

5.4.2 Make a decision regarding activation of the ECC.

5.4.3 Notify ECC staff to assemble for the following tasks:
5.4.3.1 Brief the ECC staff on the current situation and evaluate the emergency response activities under way.

5.4.3.2 Oversee the emergency actions of the ECC staff based on the type of event occurring.

5.4.3.3 Review requests for equipment, manpower, and supplies and approve expenditure of funds.

5.4.4 Ensure that adequate information is being provided to Battelle, NRC, DOE, EPA, and the State of Ohio, as appropriate. The Technical Support Coordinator and the RSO shall review and approve all requests to obtain support from local, state, and federal agencies (see Section 5.17, “Public Sector Notifications”).

5.4.5 Review in concurrence with the Technical Support Coordinator and approve/disapprove technical content of all press releases to be issued by Corporate Communications.

5.4.6 Review and assess efficient use of deployed resources.

5.4.7 Assure that emergency classification according to NRC regulations has been declared or will be declared in a timely manner, (see Section 5.11 and Tables 1, 2 & 3 for detailed instructions as appropriate).

5.4.8 Review and approve/disapprove all protective action orders for on-site populations and those recommended for off-site populations.

5.4.9 Assure that emergency information is displayed and updated.

5.4.10 Coordinate and assure that information flow between the ECC and incident scene is adequate.

5.4.11 When conditions have stabilized, review conditions for recovery and reentry operations (EP-IP-012, Reference 3.1.4) and implement recovery and reentry.

5.4.12 Review Emergency Action Levels to verify that the correct NRC emergency classification has been declared or will be declared.

5.4.13 Periodically (approximately every 30 minutes) conduct a staff briefing to evaluate conditions and the progress of the response activities by each group.

5.4.14 Provide updates of the emergency situation to the Battelle Emergency Director or alternate.

5.4.15 When appropriate, authorize the return of workers to affected areas.

5.5 Emergency Manager (EM)—In addition to assisting during emergencies, the EM must assure that the ECC facilities are maintained in operational condition at all times and that an adequate roster of trained support personnel is maintained so that around-the-clock operations are possible.

Upon notification of an emergency situation at Battelle facilities, the EM shall

5.5.1 Assist the ECC Manager and the ECC support staff in obtaining additional personnel support, such as business services, multi-media/video, legal counsel, and personnel administration, as required by the emergency.

5.5.2 Assure and direct logistical support requirements of the ECC.

5.5.3 Coordinate and assist the arrival of public sector responders into the ECC, if necessary.

5.5.4 Assure that current and controlled copies of the following plans and procedures are maintained in or near the ECC:

(
Health Physics procedures

· Emergency preparedness implementing procedures/plan

· Battelle Columbus Operations (BCO) action plan

(
Superfund Amendments and Reauthorization Act Title III lists of Hazmat materials

(
Safety and health procedures


(
Applicable NRC, DOE, and EPA documents





(
State and county emergency plans

(
Construction drawings.

	NOTE:
The SCCs are required to have a copy of the weekly duty roster for on-shift emergency responders at all times. This information is provided by Emergency Management



5.5.5 After confirming the reported emergency, notify appropriate Battelle personnel regarding details of the emergency situation and actions taken.

5.6 Facilities Coordinator

Upon notification of an emergency situation at Battelle facilities, the Facilities Coordinator shall
5.6.1 Coordinate emergency repairs and maintenance activities.

5.6.2 Assure that appropriate engineering and utility support teams are assembled.

5.6.3 Be ready to provide key building plans and utility drawings, as required, either from ECC files or from central files.

5.6.4 Coordinate the capabilities and availability of Battelle services, such as equipment pool, power distribution, and warehousing.

5.7 Operations Support Coordinator (OSC)

Upon notification of an emergency situation at Battelle facilities, the OSC shall

5.7.1 As directed by the ECC Manager, account for all non-essential personnel (e.g., subcontractors, visitors, and non-emergency response personnel) at the assembly area.

5.7.2 After a head count has been performed, provide the names of any missing personnel to the ECC Manager.

5.7.3 Assure that all non-essential personnel remain at the assembly area until released or returned to work by the ECC Manager.

5.7.4 Maintain an awareness of deployed personnel to assure that enough manpower is available.

NOTE:
At the West Jefferson North site, the responsibility to account for JN‑4 staff shall rest with JN-4 officials, as per HMRF-I-016-01 (see Reference 3.1.5).
5.8 

5.8.1 
5.8.2 
5.8.3 
5.8.4 
5.8.5 
5.9 

5.10 Technical Support Coordinator

Upon notification of an emergency situation at Battelle facilities, the Technical Support Coordinator shall

5.10.1 Advise the ECC Manager of the recommended emergency classification declaration and warranting conditions.

5.10.2 Inform the ECC Manager of any immediate reporting requirements and provide information to be included in the report.

5.10.3 Provide technical support (including calculations) to on-site/off-site radiological monitoring response teams.

5.10.4 Track personnel radiological dose rates of emergency response team members.

5.10.5 Periodically monitor all weather data and notify the ECC Manager of any changes that may affect the situation and/or actions planned.

5.10.6 Maintain an awareness of resources to assure that such resources are deployed appropriately.

5.10.7 Assure that all high-interest news (radiological, hazardous, or environmental) aspects of the emergency are assessed and that the ECC Manager is briefed.

5.11 Administrative and Logistical Coordinator

Upon notification of an emergency situation at Battelle facilities, the Administrative and Logistical Coordinator shall

5.11.1 Keep facility and equipment operational.

5.11.2 Ensure that positions are appropriately staffed.

5.11.3 Ensure that supplies and logistic support are adequate.

5.11.4 Keep all appropriate/required documentation available.

5.11.5 Assure support for the DOE, NRC, and Federal Bureau of Investigation, as required.

5.12 ECC Support Staff

5.12.1 The Recorder shall
5.12.1.1 Maintain a chronological log of significant information regarding the incident and denote confirmed and unconfirmed information.

5.12.1.2 Control the display status boards.

5.12.1.3 Verify that displayed and recorded information are the same.

5.12.1.4 Periodically produce hard copies of the recorded information for distribution to the ECC Manager and staff.

5.12.1.5 Periodically verify with the ECC Manager that the appropriate information is being recorded.

5.12.2 Emergency Management staff shall
5.12.2.1 Provide the primary information link among Battelle facilities, incoming telephone calls, and the ECC.

5.12.2.2 Assure that all ECC support staff information requirements are known and displayed in the ECC.

5.12.2.3 Select management information from the ECC status boards to send to the other locations.

5.12.2.4 Send and receive information between the On-scene Incident Coordinator and the ECC.

5.12.2.5 Develop situation reports/data files.

5.12.2.6 Seek additional information as may be required by an EMO team member or by the On-scene Incident Coordinator.

5.12.2.7 Provide posting information to the display via message forms.

5.12.2.8 Keep the status boards current as new information becomes available.

5.12.3 The Secretary/Communications Operator shall
5.12.3.1 Provide the expertise to send and receive information to/from locations outside Battelle.

5.12.3.2 Operate facsimile machines and duplicating machines as needed.

5.12.3.3 Mark and record all communication documents.

5.12.3.4 Maintain ECC personnel accountability.


5.13 Emergency Classification System and Emergency Action Levels


5.13.1 The ECC Manager, with assistance from the Technical Support Coordinator, is responsible for the classification of emergencies and for ensuring that the RSO reports emergencies in a timely manner. Following activation of the ECC, the ECC Manager should
5.13.1.1 Perform the actions required in Table 1 and Exhibits 1, 2, and 3.
5.13.1.2 Immediately report the emergency classifications to the Emergency Director, the Administrative and Logistical Coordinator, and the EMO staff. Refer to and follow instructions in Section 5.16, “On-site and Off-site Emergency Notification.”
5.13.1.3 Instruct/advise appropriate personnel to inform NRC, DOE, and other public sector agencies.
5.13.1.4 Reclassify the event in light of new information or escalating/ de‑escalating conditions as the situation warrants by using Table 3.
5.14 Guidelines for Event Classification
5.12.1
Table 1, General Guidelines for Event Classification
Table 1
GENERAL GUIDELINES FOR EVENT CLASSIFICATION
	ACTION ITEM DESCRIPTION

	1.
Select appropriate emergency event and emergency classification for the emergency situation (see Table 2 and Exhibits 2 and 3 of this procedure).

	2.
Go to Section 5.16 for On-site and Off-site Emergency Notification.

	3.
Brief the Emergency Director.

	4.
Approve technical content of news releases.



5.12.2
Table 2, BCLDP Emergency Action Levels

A number of credible emergency situations are described that could impact BCLDP facilities and sites. Each event can be classified into one of three NRC emergency classifications by analyzing the initiating condition, i.e., Unusual Event, Alert, or Site Area Emergency. These emergency action levels (EALs) are based on the potential hazard to personnel on-site and off-site.

NOTE:
There is no credible potential that any event developing at BCLDP could be classified as a General Emergency, as defined in NUREG 0654 (Reference 3.1.6) and other NRC and EPA documents.
	Table 2 
BCLDP EMERGENCY ACTION LEVELS 

	Event
	Initiating Condition for Declaring an Emergency

	
	Notification of Unusual Event
	Alert
	Site Area Emergency

	Spill

Chemicals or Hazardous Materials (e.g. radioactive materials)
	Incidents on Battelle property involving chemicals or hazardous materials requiring the evacuation of a Battelle facility.
	Incident involving chemicals or hazardous materials requiring the evacuation of two or more Battelle facilities.
	Incidents involving chemicals or hazardous material, which will adversely affect off-site populations or the environment.

	Release

Accident Involving Release of Radioactive Material Outside of a Battelle Facility
	Incident involving release or potential release of radioactive material to the environment. No potential for significant release of radioactive material off-site.
	An instantaneous radiological effluent release, if continued over 2 hours, would result in a 1 mrem exposure at the site boundary.
	Incident involving a radiological effluent release resulting in a 50 mR/hr exposure rate for ½ hour at the site boundary.

	Medical/ Contaminated Emergency
	An injured person who is contaminated with radioactive material and requires immediate medical attention at a hospital.
	Multiple injured personnel requiring medical treatment at a hospital.
	N/A

	Fire
	Confirmed fire in a radiological area requiring public sector Fire Department response to extinguish

- OR -

Fire near a radiological area with the potential to spread to Battelle facilities.
	Major fire on-site that could spread to adjacent structures and is not under control.
	Major fire on-site that has spread to adjacent buildings and is not under control.


	Table 2 (Continued)
BCLDP EMERGENCY ACTION LEVELS 

	Event
	Initiating Condition for Declaring an Emergency

	
	Notification of Unusual Event
	Alert
	Site Area Emergency

	Explosion
	Explosion on-site causing minor damage.
	Explosion on-site with the potential for additional explosions

- AND/OR -

Causing major damages and/or injury.
	Explosion on Battelle property with the potential for, or an actual release of, radioactive material outside the facility. Maximum dose off-site expected to exceed 100 mrem.

	Aircraft Crash
	Aircraft crash causing damage to Battelle property.
	(See Spill or Release)
	(See Spill or Release)

	Flooding
	Flooding of site buildings is imminent and could cause an environmental release of hazardous materials.
	(See Spill or Release)
	(See Spill or Release)

	Tornado/High Winds
	Tornado sighted in the local area

- OR -

High winds causing major damage to facilities.

	(See Spill or Release)
	(See Spill or Release)

	Earthquake
	Earthquake felt on-site causing damage to site facilities or disruption of normal site activities.
	(See Spill or Release)
	(See Spill or Release)


	Table 2 (Continued)
BCLDP EMERGENCY ACTION LEVELS 

	Event
	Initiating Condition for Declaring an Emergency

	
	Notification of Unusual Event
	Alert
	Site Area Emergency

	Security
	Security threat or attempted entry
-or-
	Ongoing security compromise.
	Imminent loss of physical control of the plant.

	
	Demonstrators obtaining access to the site with security unable to control the situation.
	
	

	
	Bomb threat (verbal or written) requiring search efforts.
	(See Explosion)
	(See Explosion)

	
	Confirmed evidence of sabotage with high potential for release of hazardous materials.
	(See Release or Spill)
	(See Release or Spill)

	
	Terrorist threat received involving hazardous materials.
	(See Release or Spill)
	(See Release or Spill)


5.12.3
Table 3, Reclassifying Emergency Guidance
Table 3

RECLASSIFYING EMERGENCIES GUIDANCE
	ACTION ITEM DESCRIPTION

	1.
Brief ECC staff and support personnel

	2.
Complete a new Emergency Notification Form (state and county)

	3.
Complete required notifications (state, county, NRC). Ensure that Independent Oversight Manager receives copies and any follow-ups.

	4.
Update status boards.

	5.
For “Termination,” assign documentation of event to the ECC staff.


5.15 Definitions and Battelle Actions for Classification: Notification of Unusual Event (NOUE)
5.15.1 Definition:
Unusual events, either in process or past, that indicate a potential degradation of the level of safety of the facility. No releases of radioactive material requiring public sector response or monitoring are expected unless further degradation of safety systems occurs.

5.15.2 Purpose:
Purposes of notification to public sector agencies are to (1) assure that the first step in any response later found to be necessary has been carried out, (2) bring the operating staff to a state of readiness, and (3) provide systematic handling of unusual events information and decision making.

5.15.3 Battelle Actions:
5.15.3.1 Augment on-shift resources as needed.
5.15.3.2 Assess and respond.
5.15.3.3 Promptly inform the state and/or local public sector authorities of nature of unusual event as soon as discovered.
5.15.3.4 Escalate to a more severe class, if appropriate.
5.15.3.5 Close out with verbal summary to public sector authorities, e.g., state, county, and NRC Region III.
5.16 Definitions and Battelle Actions for Classification:
Alert
5.16.1 Definition:
Events, either in process or past, that involve an actual or potential substantial degradation of the level of safety of the facility. Any releases expected to be limited to small fractions of the EPA Protective Action Guidelines exposure levels.

5.16.2 Purpose:
Purposes of notification to public sector agencies are to (1) assure that emergency personnel are readily available to respond if situation becomes more serious or to perform confirmatory radiation monitoring if required, and (2) provide public sector authorities current status information.

5.16.3 Battelle Actions:
5.16.3.1 Alert BCO Senior Management and put emergency personnel on stand-by status.
5.16.3.2 Assess and respond.
5.16.3.3 Promptly inform the state and/or local authorities of alert status and reason for alert as soon as discovered.
5.16.3.4 Dispatch on-site monitoring teams with associated communications.
5.16.3.5 Provide periodic facility status updates to public sector authorities (at least every 30 minutes).
5.16.3.6 Provide periodic technical assessments to public sector authorities and, if any releases are occurring, dose estimates for the actual releases.
5.16.3.7 Escalate to a more severe class, if appropriate.
5.16.3.8 Close out or recommend reduction in emergency class by verbal summary to public sector authorities.
5.17 Definitions and Battelle Actions for Classification:
Site Area Emergency
5.17.1 Definition:
Events, either in process or past, that involve actual or likely major failures of facility functions needed for protection of the public. Any releases not expected to exceed EPA Protective Action Guideline exposure levels except near site boundary.

5.17.2 Purpose:
Purposes of this emergency declaration to public sector agencies are to (1) assure that response centers are manned, (2) assure that monitoring teams are dispatched, (3) assure that personnel required for evacuation of near-site areas are at duty stations if situation becomes more serious, (4) provide consultation with public sector authorities, and (5) provide updates for the public through public sector authorities.
5.17.3 Battelle Actions:
5.17.3.1 Augment resources as required.
5.17.3.2 Assess and respond.
5.17.3.3 Promptly inform the state and/or local public sector authorities of site area emergency status and reason for emergency as soon as discovered.
5.17.3.4 Dispatch on-site and off-site monitoring teams and associated communications.
5.17.3.5 Dedicate an individual to prepare and deliver plant status updates and periodic briefings to public sector authorities.
5.17.3.6 Ensure, on a periodic basis, that senior technical and management staff on-site are available for consultation with NRC and state officials.
5.17.3.7 Provide dose estimates to public sector authorities for actual releases via a dedicated individual.
5.17.3.8 Provide release and dose projections based on available plant condition information and foreseeable contingencies.
5.17.3.9 Close out or recommend reduction in emergency class by verbal summary to public sector authorities.
5.18 On-site and Off-site Emergency Notification 
Immediate Actions 

All requests for public sector emergency response agencies and emergency assistance shall be made by the (SCC) Operator. The SCC Operator shall be the single point of contact for any Battelle or subcontractor personnel reporting an emergency situation.
Notifications made to public sector agencies shall be in the form of a written fax and/or verbally by telephone. In no case shall leaving a message on a phone-recording device be acceptable. A confirmation of notification receipt shall be obtained.
 The SCC Operator shall
5.18.1 Notify by telephone or personal pager and brief the following personnel, as necessary, relative to the emergency:
· Emergency Manager

· Emergency Responder after normal working hours

· Health Physics Control Point during normal working hours
· ECC Manager or alternate.
5.18.2 During these briefings, the need for additional resource personnel should be identified.
5.18.3 Call-out lists are maintained current and kept in the SCC and in the ECC.
5.18.4 At the West Jefferson North site, notify JN-4 personnel by telephone or by way of the emergency notification system of the existence of a potential or actual emergency situation.
5.19 Public Sector Notification(s)
The BCLDP ECC Manager shall ensure the following:

5.19.1 Appropriate emergency classifications are selected (see Section 5.11).
5.19.2 Technical basis for emergency action levels selected are selected.
5.19.3 Personnel receive emergency information by emergency notification system.
5.19.4 Initial public sector notification reports to federal, state, and local authorities are prepared (see Exhibit 2 and DDO-481).
5.19.5 Battelle Communications personnel are notified for preparation of news media releases as appropriate.
5.19.6 Briefings are periodically received on the status of the emergency from support staff and the On-Scene Incident Coordinator and determine whether the emergency classification should be upgraded or downgraded as appropriate.
5.19.7 Initial notifications are provided within prescribed time limitations to required public sector federal, county/state, and local agencies. In the most urgent situation, public sector primary notification is required WITHIN 15 MINUTES (for county and state authorities) and WITHIN 60 MINUTES (to the NRC), and follow-up notification is required WITHIN 30 MINUTES after reclassification.
5.19.8 In conjunction with the Technical Support Coordinator, review the emergency action level and make appropriate emergency classifications.
5.19.9 When a known personal relationship exists between workers assigned to the BCLDP and one is involved in an incident or accident, the ECC Manager shall summon the non-involved worker to the ECC immediately or in some other manner provide comfort and ongoing status information away from the scene.

As soon as practical, but not later than 60 minutes from the time an event is NRC classified, the Emergency Manager shall notify by telephone or personal pager the following: (1) BCLDP Program Manager, (2) Field Operations Manager, (3) Remedial Action Manager, and (4) DOE representatives including the Ohio Field Office.
5.20 Termination Actions

The ECC Manager will direct or assign responsibility for the recovery phase according to instructions found in Reference 3.1.4.
6.0 Records
None.
7.0 Forms, Exhibits, and Attachments
7.1 Forms

· DDO-481, Event Notification

7.2 Exhibits
· Exhibit 1, Emergency Notification System

· Exhibit 2, Initial Notification—Emergency Management Agencies

· Exhibit 3, Follow-up Notification

7.3 Attachments
None.
EVENT NOTIFICATION

	From:  Battelle Columbus Laboratories Decommissioning Project (BCLDP)

	Location:




Telephone No.

    Fax No.

	Person Making Report:  (please print)

	Time of Report:






Date:

	1.  Event Classification:

Unusual Event
[   ]
Alert
[   ]
Site Area Emergency

Transportation
[   ]
Security
[   ]
Other:    

	2.  Event Description:



	3.  Cause:



	4. Contamination (Qualify):



	5. Releases (Qualify):



	6. Contamination Problems (if applicable):



	7. Any Other Problems:



	8. Mitigation Strategy:



	9. Outside Agency or Personnel Notified:

Fire Department

[   ]


Local Law Enforcement Agencies    [   ]

DOE/HQ

[   ]


DOE-Chicago [   ]

Emergency Management Agencies:


State of Ohio   [   ]
 County EMA  [   ]

	11. Other Applicable Information:



	12.  Time:
	13.  Date:
	14. ECC Manager (signature)




DDO-481, Rev. 0 (08/2000)
EXHIBIT 1

EMERGENCY NOTIFICATION SYSTEM
The public address system for each building at the West Jefferson North facility can be accessed by dialing the following telephone numbers:


Dial

Then Press
to Reach*

4-5183
(20) 


JN Outside Speakers only
(21)


JN-1

(22) 


JN-2

(23) 


JN-3
(24) 


JN-4
(25) 


JN-10

(#11) 


All Call (All JN buildings and outside areas)
4-5180
(5)


Global (All WJ Areas:  North, Middle, and South)
*  Please use discretion when using the “All Call” and “Global” numbers.
EXHIBIT 2

INITIAL NOTIFICATION—EMERGENCY

MANAGEMENT AGENCIES

The Technical Support Coordinator shall be responsible for the timely submission of all “Initial Notification Reports” to public sector agencies listed below. These “Initial Notification Reports” shall be verbally transmitted by telephone and followed up with a facsimile (Fax) hard copy (see next page) to all public sector agencies and regulatory authorities contacted.

NOTE:  Make all verbal reports in the prescribed priority shown below.

	ACTION ITEM DESCRIPTION

	1.
State of Ohio Emergency Management Agency

Verbal Reporting
 889-7150

Fax Number
889-7183

NOTE: Notification required within 15 MINUTES following classification

	2.
Franklin County Emergency Management Agency

Verbal Reporting (0800-1700 hrs) weekdays
 469-9700

Verbal Reporting (24 hours)
 221-9600

Fax Number
221-9594

NOTE: Notification required within 15 MINUTES

	3.
Madison County Emergency Management Agency 
Verbal Reporting*
1 (740) 852-4200

Fax Number
1 (740) 852-7125

Madison County Sheriff Department**
1 (740) 852-1212
ADVANCE \u5
         
* 0800-1700 hours only

** 24-hour number

NOTE: Notification required within 15 MINUTES

	4.
U.S. Nuclear Regulatory Commission, Region III

Headquarters/Operations Center
Verbal Reporting*
1-301-816-5100
Region III

Verbal Reporting*
 1-630-829-9500

OR 
 1-800-522-3025

Fax Number
1-630-515-1259

ADVANCE \u5
                  
* Ask for Duty Officer if not automatically connected.

NOTE: NRC notification required within one (1) hour after classification and recognition of the event.


EXHIBIT 3

FOLLOW-UP NOTIFICATION

The Technical Support Coordinator shall be responsible for the timely submission of all “Follow-Up Notification Reports” to off-site public sector agencies listed below. These “Follow-Up Notification Reports” will be verbally transmitted by telephone and followed up with a facsimile (Fax) hard copy to the off-site public sector agencies and regulatory authorities.

NOTE:
Whenever the emergency classification is changed or new data are received, “Follow-Up Notification Reports” will be made to all listed agencies and regulatory authorities WITHIN 30 MINUTES.
	ACTION ITEM DESCRIPTION

	1.
State of Ohio Emergency Management Agency

Verbal Reporting
 889-7150

Fax Number
889-7183

	2.
Franklin County Emergency Management Agency

Verbal Reporting (0800-1700 hrs)
 469-9700

Verbal Reporting (24 hours)
 221-9600

Fax Number
221-9594

	3.
Madison County Emergency Management Agency 
Verbal Reporting*
1 (740) 852-4200

Fax Number
1 (740) 852-7125

Madison County Sheriff Department**
1 (740) 852-1212
ADVANCE \u5
         
* 0800-1700 hours only

** 24-hour number

	4.
U.S. Nuclear Regulatory Commission, Region III

Headquarters/Operations Center
Verbal Reporting*
1-301-816-5100
Region III

Verbal Reporting*
 1-630-829-9500

or


1-800-522-3025

Fax Number
1-630-515-1259

ADVANCE \u5


* Ask for Duty Officer if not automatically connected.
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[X]	Non-Critical Procedure


[   ]	Critical Procedure—Procedure Qualification Packet (PQP) Required
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