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ONSITE AND OFFSITE EMERGENCY NOTIFICATION

1.0 Scope
1.1 This procedure addresses formal initial and follow-up notification reporting.

1.2 Instructions also are included for using the emergency notification system to make announcements or to issue on-site emergency instructions to Battelle Columbus Laboratories Decommissioning Project (BCLDP) personnel, subcontractors, and visitors.

2.0 Purpose
The purpose of this procedure is to describe the mechanism used to disseminate data, protective action recommendations, and reporting to public sector agencies during a declared emergency situation as required in Reference 3.1.3.
3.0 References, Definitions, and Developmental Resources
3.1 References
3.1.1 EP-IP-012, Recovery and Reentry

3.1.2 HP-OP-011, Release of Materials from Controlled Areas

3.1.3 Regulatory Guide 3.67, Standard Format and Content for Emergency Plans for Fuel Cycle and Materials Facilities

3.1.4 RC-AP-3.0, Event Reporting

3.1.5 HP-AP-7.0, Requirements for Reporting Information to the Nuclear Regulatory Commission (NRC)

3.2 Definitions

Refer to the BCLDP procedure dictionary for the definitions of the following terms.

Assembly Area


BCLDP Emergency Management Organization 

Emergency Command Center
Emergency News Center

Emergency Preparedness
Emergency Response


Event



Incident

Offsite



Onsite

Protective Action

Security Operations Control Center

Recovery


Reportable Event

3.3 
3.1.1 
3.1.2 
3.1.3 
3.1.4 
3.1.5 
3.1.6 
3.1.7 
3.1.8 
3.1.9 
3.1.10 
3.1.11 
3.1.12 
3.1.13 
3.1.14 
3.1.15 

3.4 Developmental Resources
3.2.1 NUREG 0654 FEMA—Rep-1, Rev. 1, and Supplement 1, Criteria for Preparation and Evaluation of Radiological Emergency Response Plans and Preparedness in Support of Nuclear Power Plants
3.2.2 10 CFR, Part 20.2202, Immediate Notification Requirements for Operating Nuclear Power Reactors

3.2.3 10 CFR, Part 50, Appendix E, Emergency Preparedness

3.2.4 10 CFR, Part 50.72, Notification of Incidents

3.2.5 29 CFR, Part 1904.8, Reporting of Fatality or Multiple Hospitalization Incidents 

3.2.6 40 CFR, Part 110, Discharge of Oil

3.2.7 40 CFR, Part 112.3, Requirements for Preparation and Implementation of Spill Prevention Control and Countermeasures Plan

3.2.8 40 CFR, Part 265.56, Emergency Procedures

3.2.9 40 CFR, Part 302.6, Notification Requirements

3.2.10 49 CFR, Part 172.600, Applicability and General Requirements

3.2.11 49 CFR, Part 172.602, Emergency Response Information 

3.2.12 DD-93-07, BCLDP Emergency Management Plan 

3.2.13 EP-PP-01, BCO Emergency Action Plan

3.2.14 EPA 400-R-92-001, Manual for Protective Action Guides and Protective Actions for Nuclear Accident, May, 1992
4.0 General 
4.1 Limitations 


Any applicable event shall be reported as specified in Procedure RC‑AP-3.0 (see Reference 3.1.4), Event Reporting and to NRC as specified in Procedure HP-AP-7.0, Requirements for Reporting Information to the NRC (see Reference 3.1.5).

4.0 
4.1 
3.2.1 
3.2.2 
3.2.3 
3.2.4 
3.2.5 
3.2.6 
3.2.7 
4.2 
3.2.1 
3.2.2 
3.2.3 
3.2.4 
3.2.5 
3.2.6 
3.2.7 
3.2.8 
3.2.9 
3.2.10 
3.2.11 
3.2.12 
3.2.13 
3.2.14 
3.2.15 

4.3 
3.2.1 
3.2.2 
3.2.3 
3.2.4 
3.2.5 
3.2.6 
3.2.7 
3.2.8 
3.2.9 
3.2.10 
3.2.11 
3.2.12 
3.2.13 
3.2.14 
4.2 Precautions
4.2.1
All requests for public sector emergency response agencies and emergency assistance shall be made by the Security Control Center Operator.

4.2.2
The Security Control Center Operator shall be the single point of contact for any Battelle or subcontractor personnel reporting an emergency situation.


4.2.3
Notifications made to public sector agencies shall be in the form of a written fax and/or verbally by telephone, but in no case shall leaving a message on a phone-recording device be acceptable. A confirmation of notification receipt should be obtained if possible.
5.0 Procedure
NOTE: The actions listed in the Exhibits referred to in this section need not be performed or performed in the order stated. The actions are stated for guidance purposes only.

5.1 Immediate Action
Security Control Center Operator shall:
5.1.1
Notify by telephone or personal pager and brief the following personnel, as necessary, relative to the emergency:

· Emergency Management Coordinator

· Emergency Responder after normal working hours

· Health Physics Operations Control Point during normal working hours

· ECC Manager or alternate.
5.1.2
During these briefings, the need for additional resource personnel should be identified.
5.1.3
Call out lists are maintained current and kept in the Security Control Centers and in the Emergency Command Center (ECC).

5.1.4
At the West Jefferson North Site, notify JN-4 personnel by telephone or by way of the emergency notification system of the existence of a potential or actual emergency situation.

5.2 Classification and Public Sector Notification(s)

The BCLDP ECC Manager shall ensure the following

5.2.1
Appropriate emergency classifications are selected.

5.2.2
Technical basis for emergency action levels selected is appropriate.

5.2.3
Onsite personnel receive emergency information by emergency notification system; see Exhibit 1.

5.2.4
Initial public sector notification reports to federal, state, and local authorities are prepared; see Exhibit 2 and form DDO-481.

5.2.5
Battelle Communications personnel are notified for preparation of news media releases as appropriate.

5.2.6
Briefings are periodically received on the status of the emergency from support staff and the On-Scene Incident Coordinator and whether the emergency classification should be upgraded or downgraded is determined.

5.2.7
Initial notifications are provided within prescribed time limits to required public sector Federal, county/state, and local agencies. In the most urgent situation, public sector primary notification is required WITHIN 15 MINUTES for county and state authorities and WITHIN 60 MINUTES to the NRC, and follow-up notification is required WITHIN 30 MINUTES after reclassification (see Exhibits 2 and 3).

5.2.8 In conjunction with the Technical Support Coordinator, review the Emergency Action Level and make appropriate emergency classifications.
5.2.9 When a known personal relationship exists between workers assigned to the BCLDP and one is involved in an incident or accident, the ECC Manager shall summon the non-involved worker to the ECC immediately or in some other manner provide comfort and ongoing status information away from the scene.

5.3 Emergency Management Coordinator
As soon as practical, but not later than 60 minutes of an NRC classified event, the Emergency Management Coordinator shall notify by telephone or personal pager the following: (1) BCLDP Program Manager, (2) Field Operations Manager, (3) Remedial Action Manager and (4) Department of Energy representatives including the Ohio Field Office.
5.4 Termination Actions
5.4.1 The ECC Manager will direct or assign responsibility for the recovery phase according to instructions found in EP-IP-012, Recovery and Reentry, (see Reference 3.1.3).

5.4.2 The ECC Manager shall ensure that, prior to the departure of public sector emergency response agencies from the site, all equipment, vehicles, and personnel are monitored for radioactive contamination in accordance with HP-OP-011 (see Reference 3.1.2).

5.4.3 The ECC Manager shall direct that a termination message be issued to all applicable emergency management agencies including Battelle and federal, state, and local agencies, as required.

5.4.4 The ECC Manager shall direct the deactivation of the ECC and direct the Administrative and Logistical Coordinator to replace all ECC equipment, resources, and documents as necessary. The ECC Manager shall provide all logs, report forms, notification and communication logs to the Emergency Management Coordinator for retention.

5.4.5 The ECC Manager shall ensure that notification is issued at termination of the emergency situation or when recovery operation is contemplated. See EP-IP-012, Recovery and Reentry (Reference 3.1.1).

6.0 Records
The Emergency Management Coordinator or designee shall enter completed attachments generated by complying with this procedure in duplicate in the project records system.

7.0 Forms, Exhibits, and Attachments
7.1 Forms

Form 1, DDO-481, Event Notification
7.2 Exhibits

· Exhibit 1, Emergency notification system
· Exhibit 2, Initial Notification—Emergency Management Agencies

· Exhibit 3, Follow-Up Notification
7.3 Attachments

None.

7.4 
EXHIBIT 1

EMERGENCY NOTIFICATION SYSTEM
The following telephone numbers can access the emergency notification system for each building at the West Jefferson North facility:

4-5183
() Emergency notification system
(20) Outside Page

(21) JN-1

(22) JN-2

(23) JN-3
(25) JN-10
(11) All buildings including JN-4 

4-3739
(1) activates the evacuation warble alarm


Please use discretion when using the “(11) All Call” number.

EXHIBIT 2

INITIAL NOTIFICATION—EMERGENCY

MANAGEMENT AGENCIES

The Technical Support Coordinator shall be responsible for the timely submission of all “Initial Notification Reports” to public sector agencies listed below. These “Initial Notification Reports” shall be verbally transmitted by telephone and followed up with a facsimile (Fax) hard copy (see next page) to all public sector agencies and regulatory authorities contacted.

NOTE:  Make all verbal reports in the prescribed priority shown below.
	ACTION ITEM DESCRIPTION

	

	1.
State of Ohio Emergency Management Agency

Verbal Reporting
 889-7150

Fax Number
889-7183

NOTE: Notification required within 15 MINUTES following classification

	2.
Franklin County Emergency Management Agency

Verbal Reporting (0800-1700 hrs)
 469-9700

Verbal Reporting (24 hrs)
 221-9600

Fax Number
221-9594

NOTE: Notification required within 15 MINUTES

	3.
Madison County Emergency Management Agency 
Verbal Reporting*
 852-4200

Fax Number
852-7125

Madison County Sheriff Department**
852-4200

ADVANCE \u5
         
* 0800-1700 hours only

** 24 hour number

NOTE: Notification required within 15 MINUTES

	4.
U.S. Nuclear Regulatory Commission, Region III

Headquarters/Operations Center*
Verbal Reporting
1-301-951-0550

Region III

Verbal Reporting*
 1-630-829-9500

or
   
 1-800-522-3025
Fax Number
1-630-515-1259
ADVANCE \u5

* Ask for Duty Officer if not automatically connected.

NOTE: NRC notification required within one (1) hour after classification and recognition of the event.


EHIBIT 3


FOLLOW-UP NOTIFICATION

The Technical Support Coordinator shall be responsible for the timely submission of all “Follow-Up Notification Reports” to public sector agencies listed below. These “Follow-Up Notification Reports” will be verbally transmitted by telephone and followed up with a facsimile (Fax) hard copy to the public sector agencies and regulatory authorities.

NOTE:
Whenever the emergency classification is changed or new data are received, “Follow-Up Notification Reports” will be made to all listed agencies and regulatory authorities WITHIN 30 MINUTES.
	ACTION ITEM DESCRIPTION

	1.
State of Ohio Emergency Management Agency

Verbal Reporting
 889-7150

Fax Number
889-7183

	2.
Franklin County Emergency Management Agency

Verbal Reporting (0800-1700 hrs)
 469-9700

Verbal Reporting (24 hrs)
 221-9600

Fax Number
221-9594

	3.
Madison County Emergency Management Agency 
Verbal Reporting*
 852-4200

Fax Number
852-7125

Madison County Sheriff Department**
852-4200

ADVANCE \u5
         
* 0800-1700 hours only

** 24 hour number

	4.
U.S. Nuclear Regulatory Commission, Region III

Headquarters/Operations Center*
Verbal Reporting
1-301-951-0550

Region III

Verbal Reporting*
 1-630-829-9500

or


1-800-522-3025
Fax Number
1-630-515-1259
ADVANCE \u5


* Ask for Duty Officer if not automatically connected.


FORM 1

EVENT NOTIFICATION

	From:  Battelle Columbus Laboratories Decommissioning Project (BCLDP)

	Location:




Telephone No.

    Fax No.

	Person Making Report:  (please print)

	Time of Report:






Date:

	1.  Event Classification:

Unusual Event
[   ]
Alert
[   ]
Site Area Emergency

Transportation
[   ]
Security
[   ]
Other:    

	2.  Event Description:



	3.  Cause:



	4. Contamination (Qualify):



	5. Releases (Qualify):



	6. Contamination Problems (if applicable):



	7. Any Other Problems:



	8. Mitigation Strategy:



	9. Outside Agency or Personnel Notified:

Fire Department

[   ]


Local Law Enforcement Agencies    [   ]

DOE/HQ

[   ]


DOE-Chicago [   ]

Emergency Management Agencies:


State of Ohio   [   ]
 County EMA  [   ]

	11. Other Applicable Information:



	12.  Time:
	13.  Date:
	14. ECC Manager (signature)




DDO-481, Rev. 0 (08/2000)
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Procedure Status:





[X]	Non-Critical Procedure


[   ]	Critical Procedure—Procedure 


Qualification Packaged (PQP) Required
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