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EP-IP-004(alm)

EVACUATION, ASSEMBLY,

AND ACCOUNTABILITY

1.0 Scope
This procedure addresses the processes for evacuation (site, facility, or partial) and the assembly/accountability requirements for Battelle Columbus Laboratories Decommissioning Project (BCLDP) personnel (staff, subcontractors, and visitors) during emergency events at the West Jefferson North site. This document is applicable to BCLDP personnel and will be initiated at the direction of the BCLDP Emergency Management Organization (EMO).

1.1 
2.0 Purpose
This document outlines the procedures and responsibilities necessary to evacuate personnel under extraordinary conditions, such as radiological or HAZMAT occurrences, flooding, adverse weather, fires, explosions, and terrorist events. Evacuation may include temporary evacuation, release of non-essential employees, and/or total or partial closure of BCLDP facilities and operations. This procedure satisfies the requirements set forth in DD-93-07 (Reference 3.1.1).
3.0 References, Definitions, and Developmental Resources
3.1 References
3.1.1 DD-93-07, BCLDP Emergency Management Plan

3.1.2 

3.1.3 HMRF-I-016-01, Standard Operating Procedure for Chemical Accident/Incident Response and Assistance (CAIRA), Battelle Chemical/Biological Defense Department

3.1.4 EP-IP-005, Hazardous Materials Control Procedure (Radiological/Hazardous Materials)

3.1.5 EP-IP-006, Medical Emergency/Contaminated Injury

3.1.6 
3.1.7 

3.1.8 EP-IP-012, Recovery and Reentry

3.1.9 EP-IP-001, Activation of the Emergency Management Organization and Event Classification and Notifications.

3.2 Definitions
None.

3.2.1 
3.3 Developmental Resources
3.3.1 10 CFR, Part 50, Appendix E, Emergency Preparedness

3.3.2 ANSI/ANS 3.1—1993, Selection, Qualification, and Training of Personnel for Nuclear Power Plants

3.3.3 ANSI/ANS 3.8.1—1995, Nuclear Power Plants—Criteria for Radiological Emergency Response Functions and Organizations

3.3.4 ANSI/ANS 3.8.2—1995, Criteria for Functional and Physical Characteristics of Emergency Response Facilities

3.3.5 ANSI/ANS 3.8.4—1995, Criteria for Maintaining Radiological Emergency Response Capability

3.3.6 NUREG 0654 FEMA—Rep-1, Rev. 1, and Supplement 1, Criteria for Preparation and Evaluation of Radiological Emergency Response Plans and Preparedness in Support of Nuclear Power Plants
3.3.7 

3.3.8 
4.0 General
4.1 Evacuation is an effective protective response to an emergency, if conducted early in the event. However, real constraints (e.g., severe weather conditions, obstruction of roads, limited time) may render the evacuation inadvisable.
4.2 Sheltering in places where doors and windows have been closed and mechanical ventilation systems have been turned off provides some degree of protection from inhalation exposure to contaminants and from severe weather conditions outside.

4.3 Notification of the JN-4 facility shall be made with regard to any protective actions issued at West Jefferson North. JN-4 management personnel shall be responsible for accounting for their personnel, as per HMRF-I-016-01 (Reference 3.1.2).
4.4 
4.5 At the West Jefferson North site, the predetermined assembly area is outside the security fence on the west side of the Guardhouse (JN-6). A map addressing these locations is found in Attachment 1. Alternate assembly areas may be deemed appropriate for the emergency, as directed by the On‑Scene Incident Coordinator or the Emergency Command Center (ECC) Manager. 

4.5.1 



5.0 Procedure

NOTE:
See Attachment 2 for protective action considerations.

The actions listed in the attachments referenced in this section need not be performed in the order stated or performed at all as the situation dictates. These actions are stated for guidance purposes only.
5.1 Protective actions for BCLDP personnel, subcontractors, and visitors shall be selected and announced by the ECC Manager and may include one or more of the following:

· Shelter in place

· Building evacuation

· Assembly/accountability

· Site evacuation

· 

5.2 Additional protective actions that may be selected include:

5.2.1 Temporary release of non-essential employees

Existing or expected conditions on a BCLDP site may necessitate the temporary release of employees prior to the end of a scheduled work shift or reassignment of non-essential employees. The Technical Support Coordinator shall make this decision with concurrence from the ECC Manager. This type of response requires that all BCLDP facility managers identify essential personnel for their building/area and maintain a list of essential personnel.

5.2.2 Temporary reassignment of personnel

Various types of emergencies may result in conditions that require the temporary reassignment or relocation of employees to other facilities or work locations until conditions return to normal. A decision of this nature for emergency response purposes is made by the ECC Manager or alternate.

5.2.3 Closure of all or portions of the West Jefferson North facilities 

Actual or anticipated conditions on the West Jefferson North BCLDP facilities may necessitate the closure of portions of or the entire West Jefferson North site. The actions necessary to accomplish total or partial site closure are directed by the ECC Manager.

5.3 Protective Action Requirements

5.3.1 The ECC Manager’s decision to take protective action shall take into account emergency conditions specific to the site.

5.3.1.1 For radiological emergencies and HAZMAT shipments, see EP‑IP‑005 (Reference 3.1.3).

5.3.1.2 For medical emergencies see EP-IP-006 (Reference 3.1.4).

5.3.1.3 
5.3.1.4 For reentry guidance, see EP-IP-012 (Reference 3.1.5).

5.3.1.5 
5.3.1.6 
5.3.2 Selection of the assembly area depends on meteorological and environmental considerations.

5.3.3 As directed by the ECC Manager, the Operations Support Coordinator (OSC) shall obtain the JN-6 sign-in logs and go to the designated assembly area.  With the assistance of the Security Coordinator, a count of all personnel shall be conducted within 30 minutes.

5.3.4 The OSC shall provide names of missing personnel and last known locations to the ECC Manager.

5.3.5 After all personnel have been accounted for, the OSC shall ensure that all personnel in the assembly area remain in this designated area until release is ordered by the ECC Manager or alternate.

5.3.6 The West Jefferson Security Control Center (SCC) Operator shall activate the accountability system and provide names of all West Jefferson North site personnel to the OSC from the computer accountability record; the listing should be delivered (or faxed) to JN-6 upper level, fax number 614/424-5205.

5.3.7 The Administrative and Logistical Support Coordinator, or other EMO support personnel as designated by the ECC Manager, shall make any public address announcements as necessary to enforce authorized protective actions. See Attachment 2.
6.0 Records
No records are generated by this procedure.

7.0 Forms, Exhibits, and Attachments
7.1 Forms
None.
7.2 Exhibits
None.
7.3 Attachments



· Attachment 1, Map of Primary Assembly Area, JN-6, and Parking Lot

· Attachment 2, On-Site Protective Action Considerations

ATTACHMENT 1
MAP OF PRIMARY ASSEMBLY AREA,

JN-6, AND PARKING LOT
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ATTACHMENT 2

ON-SITE PROTECTIVE ACTION CONSIDERATIONS

	ACTION ITEM DESCRIPTION
	ACTION ITEM ASSIGNMENT

	· 1.
Review the reported emergency occurrence. Decide on protective action:

· Shelter in place
· Facility evacuation
· Assembly/accountability
· Site evacuation

· Temporary release of non-essential personnel
	ECC Manager 

	2.
Obtain meteorological conditions from National Weather Service 


	ECC Manager and Administrative and Logistical Coordinator*

	3.
If protective actions are needed, make appropriate PA announcement (see EP-IP-001 and Attachments and select appropriate PA message).
	ECC Manager and Administrative and Logistical Coordinator*

	4.
If assembly and accountability are directed, make appropriate PA announcement (see EP‑IP-001).
	ECC Manager and Administrative and Logistical Coordinator*

	5.
Deploy ECC Operations Support Coordinator to accomplish accountability at assembly area.
	ECC Manager

	6.
Notify JN-4 of the protective actions to be taken.
	Administrative and Logistical Coordinator*

	7.
Obtain a list of personnel accountability from SCC Operator. List to be given to ECC Operations Support Coordinator at the assembly area.
	SCC Coordinator

	8.
Manual accountability may be conducted and reported to ECC Operations Support Coordinator at the assembly area by the project managers.
	Individual Facility Project Managers

	9.
Missing personnel will be identified and names reported to the ECC Manager.

-
Using PA, request missing personnel by name to report to assembly area (repeating message periodically).

· Deploy (minimum 1 HP and 1 other personnel) after 15 minutes to locate missing personnel.

	Operations Support Coordinator

Administrative and Logistical Coordinator*
ECC Manager and On-Scene Incident Coordinator


* The responsibilities of the Administrative and Logistical Coordinator are outlined in EP-IP-001 (Reference 3.1.6).
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