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SECURITY EMERGENCY EVENT

1.0 SCOPE
This procedure applies to all Battelle Columbus Laboratories Decommissioning Project (BCLDP) and subcontractor personnel working at the West Jefferson site who may be involved in a security-related event.

2.0 PURPOSE
2.1 This procedure delineates those security responsibilities and responses which can reasonably be anticipated during an emergency event, and how security personnel shall coordinate communications between the Emergency Command Center (ECC) and BCO management.

2.2 For all security events or emergencies, see EP-IP-002, Emergency Classification and Action Levels, which describes five potential security events. 

3.0 REFERENCES
3.1 References
3.1.1 EP-IP-002, Emergency Classification System and Emergency Action Levels

3.1.2 EP-IP-003, Onsite and Offsite Emergency Notification
3.1.3 EP-IP-004, Evacuation, Assembly, and Accountability

3.1.4 HP-OP-011, Release of Materials from Controlled Areas

3.1.5 EP-IP-012, Recovery and Reentry

4.0 PRECAUTIONS
4.1 The Security Control Center Operator shall make all requests for public sector law enforcement agencies and emergency assistance.

4.1.1 The Control Center Operator shall be the single point of contact for any Battelle or subcontractor seeking public sector assistance for an emergency situation.

4.2 The Security Control Center Operator shall be the initial telephone contact by all BCLDP and their subcontractor personnel for reporting security and other emergency situations.

4.3 The Security Department shall have the overall responsibility for responding to and mitigating all security-related emergencies until ordered to stand down or relieved by a public sector official with authority in the area of concern.
5.0 PROCEDURE
5.1 First Observer

5.1.1 The first person to discover a security violation shall initiate a telephone call to the West Jefferson Security Control Center (telephone 4-5435), or the King Avenue Security Control Center (telephone 4-4444), the following information:

· Event location, e.g., building, room number

· Observer’s name

· Brief description of the security emergency

· Any injured personnel involved
5.1.2 First Observer shall remain on the telephone, if at all possible until disconnected by security control center.

5.2 Security Control Centers Operator shall:
5.2.1 Immediately dispatch a security officer and, if determined necessary, initiate a telephone or radio request to the appropriate public sector law enforcement agency requesting their assistance and providing information on the security emergency.

5.2.2 Serve as communications link between the Site EMO, On-Scene Incident Coordinator, and the public sector emergency response groups.

5.2.3 Follow specific emergency response procedures outlined by Security Officer Orders maintained in the Security Control Centers.
5.3 Public Sector Emergency Assistance Response Organizations

Once public sector emergency response personnel arrive on site, Security personnel should expect that local law enforcement agencies and fire department responders would implement the Incident Command System.  This will involve the most senior officer responding at the scene to assume command.  As more senior officers arrive, the position will be passed up the line of authority previously established.

5.4 Members of the BCLDP Emergency Management Organization

All members shall report to the ECC for briefings and assignments in support of mitigation efforts.

5.5 Manager, Communications
Makes the decision to either activate or place on stand-by the Communications personnel or the support staff, after being briefed on the incident.

5.6 On-Going Actions

5.6.1 The On-Scene Incident Coordinator shall provide updated reports from the incident scene to the ECC.

5.6.2 The ECC Manager shall ensure that follow-up notifications are generated within the prescribed time limitations as the emergency escalates or diminishes (see reference 3.1.2).

5.6.3 The ECC Manager shall brief the emergency support staff periodically on the emergency situation.

5.6.4 The ECC support staff shall provide technical advice to the ECC Manager on methods to mitigate the emergency situation and provide periodic briefings on actions taken on all requests for assistance, resources, and equipment for the BCLDP emergency response teams.

5.7 Termination Actions

5.7.1 When directed by the ECC Manager, the EMO, EMO Support Staff, and Emergency Responders shall implement into a recovery phase operations (see reference 3.1.5).

5.7.2 Prior to the public sector emergency response agencies departing the site, all equipment, vehicles, and personnel must be monitored for possible contamination (see reference 3.1.4), if applicable.

5.7.3 The ECC Manager shall initiate a termination message to all involved public sector agencies (i.e., Nuclear Regulatory Commission (NRC), Department of Energy (DOE), local and state agencies, Occupational Safety and Health Administration (OSHA) and the National Reporting Center), if required.

6.0 RECORDS
6.1 The Emergency Management Coordinator or designee shall enter completed records generated by complying with this procedure in duplicate in the project records system.

6.1.1 Dosimetry records  public sector emergency response personnel

6.1.2 Decontamination records for public sector emergency vehicles, equipment, and resources

6.1.3 ECC documentation, i.e., logs, reports, and notification messages, radiation and HAZMAT data sheets, maps and other emergency generated documents

7.0 FORMS
None. 
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