[image: image1.wmf]HP-OP-017

Revision 5 

DECONTAMINATION AND DECOMMISSIONING OPERATIONS

HEALTH PHYSICS OPERATING PROCEDURE

HEALTH PHYSICS ROUTINE SURVEILLANCE

BATTELLE
505 King Avenue
Columbus, Ohio 43201

Procedure Status:

[X]
Non-Critical Procedure

[  ]
Critical Procedure—Procedure Qualification Packet (PQP) Required

[image: image2.wmf]    
REVISION RECORD INDICATING

LATEST DOCUMENT REVISION

Title
Health Physics Routine Surveillance




No. HP-OP-017
Page  i of ii
INDEX OF PAGE REVISIONS

	Page No.
	i
	ii
	
	
	
	
	
	
	
	

	Rev. No.
	5
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Page No.
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Rev. No.
	5
	5
	5
	5
	5
	5
	5
	5
	
	

	
	
	
	
	
	
	
	
	
	
	

	Page No.
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20

	Rev. No.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Page No.
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30

	Rev. No.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Page No.
	31
	32
	33
	34
	35
	36
	37
	38
	39
	40

	Rev. No.
	
	
	
	
	
	
	
	
	
	


	REVISION RECORD
	
	REVISION RECORD
	
	

	Rev. No.
	Date
	
	Rev. No.
	Date
	
	
	

	0
	6/15/92
	
	
	
	
	
	

	1
	11/18/92
	
	
	
	
	CURRENT REVISION

	2
	3/9/93
	
	
	
	
	Rev. No.
	5

	3
	4/30/96
	
	
	
	
	Issue Date
	

	4
	6/23/98
	
	
	
	
	Issued By
	


DDO-009, Rev. 3










       (09/93) ksr
HP-OP-017

Revision 5

Page ii of ii

PROCEDURE APPROVAL PAGE
Prepared By:
C. Dale Chapman,
Date

BCLDP Health Physics

This procedure, HP-OP-017, Health Physics Routine Surveillance, has been reviewed and approved by the following:

Approved By:

J. Hallgren 
Date

Radiological Field Operations Manager

A. Chance
Date

Radiological Technical Support Manager/

Functional Manager

M. Jackson
Date

Regulatory Compliance and Environment,

Safety, and Health Oversight Manager

G. Eriksen
Date

Quality Manager


S. Burley: HP-OP-017 disk
HEALTH PHYSICS ROUTINE SURVEILLANCE
1.0 Scope

The scope of this procedure describes the requirements and intervals of scheduled Battelle Columbus Laboratories Decommissioning Project (BCLDP) Health Physics radiological surveillance and maintenance and provides instructions for operating the Surveillance and Maintenance (S&M) computer database. Use of the S&M computer database generates a document(s) that require the performance of a radiological survey or other activity at a known interval.  Each required action is documented as a “tickler” and is typically known as a “routine”. This procedure is applicable to the Radiological Field Operations (RFO) Manager and BCLDP Health Physics Technicians. 

2.0 Purpose

The purpose of this procedure is to establish the requirements for routine surveillance in accordance with the provisions of Reference 3.1.1.
3.0 References, Definitions, and Developmental Resources
3.1 References

3.1.1 DD-90-02, Radiation Protection Plan for BCLDP

3.1.2 HP-OP-019, Radiation and Contamination Surveys

3.1.3 
3.1.4 HP-AP-11.0, Air Sampling and Analysis

3.1.5 HP-AP-1.0, Radiation Work Permit Program for BCLDP
3.1.6 HP-OP-012, Radiological Area Posting and Access Control
3.1.7 HP-AP-09.0, Health Physics Document Control
3.2 Definitions

Refer to the BCLDP Procedures Dictionary for definitions of the following terms:
	Active Surveillances

Calendar Quarter

Inactive Surveillances


	Routine

Survey

Tickler









3.3 Developmental References

10 CFR 20, Standards for Protection Against Radiation
3.3.1 
4.0 General

4.1 Routine surveillances are performed to assess the radiological conditions within the controlled areas on a regular basis to provide:
· A basis with which to perform audits of radiological control performance,
· A database for monitoring trends of radiological conditions,
· Information on which to base radiological protection requirements,
· Baseline radiological information concerning normal conditions against which to assess changing conditions during work activities, and
· A readily available source of information on which to base actions in the event of an emergency in any radiological area.

4.2 To meet the conditions of Section 4.1 of this procedure, the following actions are required at a minimum:

· Routinely occupied areas within the controlled areas shall be surveyed weekly.
· All other areas within the controlled areas shall be surveyed monthly, quarterly, or upon entry, at the discretion of the RFO Manager.
· All high traffic areas and contamination control points within and at the boundaries of controlled areas will be surveyed daily.
· All regulatory surveillance requirements will be accomplished at the required frequencies.
· Any controlled area in which access is restricted by the use of barriers, guards, or locked doors will be inspected monthly to ensure that the control measures are in place and have not been altered.
4.3 The following list of grace periods for routine surveys shall be used.

	FREQUENCY
	GRACE PERIOD

	Daily
	At least once per day

	Weekly
	At least once per calendar week

	Monthly
	At least once per calendar month

	Quarterly
	At least once per calendar quarter

	Semi-Annually
	At least once per 6-month period

	Annually
	At least once per calendar year


4.4 Performance of routine surveys requires documentation. Completion of routine radiological surveys shall be documented on DDO-138, Health Physics Survey Report, and by the Health Physics Technician’s initials on Exhibit 1 of this procedure, “Ticklers Due”.  In some cases, a “routine” may only mandate an inspection or other data measurement that does not require a radiological survey; if so, only the Health Physics Technician’s initials on Exhibit 1 are required to document the surveillance.

4.5 
4.6 Chemical containers shall not be opened during routine surveys.
4.7 In the event that a surveillance requirement cannot be performed prior to the expiration of the grace period, the Health Physics Technician shall advise the RFO Manager or designee.

4.8 Because of ongoing decontamination and decommissioning operations, conditions that affect surveillance requirements as listed on the S&M computer database may change at any time. The RFO Manager or designee shall determine the status of any surveillance requirement to be active or inactive. Inactive surveillances should be maintained on the S&M computer database Master List.

4.9 Health Physics Technicians shall update the S&M computer database on a daily basis in accordance with the provisions of Section 5.3 of this procedure.
5.0 Procedure

Health Physics Technicians shall perform the requirements of this procedure unless otherwise specified.
5.1 Purpose of and Accessing S&M Computer Database Master List

5.1.1 An S&M computer database has been established to
· Provide a secure, although easily augmentable master list of all S&M requirements to be performed (surveys, walkdown inspections, reports, etc.). Routines included in this listing shall be denoted active (required) or inactive (not required).

· Mandate intervals at which the duties of the Health Physics Technician shall be performed.
· Provide a constantly updated status appraisal of each required S&M function to include, but not be limited to, the following:

· Last performance date
· Performance date due
· Grace period applicability
· Status (active or inactive)
· Maximum allowable interval of performance, etc.

· Provide the ability to generate reports.

5.1.2 Access the S&M computer database main menu (see Exhibit 2) and enter the search criteria so that the computer program will select the Tickler database. Select “Due Today” or “Due Tomorrow”.
5.1.3 Generate and print a list of required surveillances or routines (see Exhibit 1, Ticklers Due). This is the “Ticklers Due List and will identify the following:

5.1.3.1 All required surveillances to be performed during the work shift
5.1.3.2 All past-due surveillances
5.1.3.3 All carried-over surveillances.

5.1.4 Each routine shall be assigned a unique “tickler” number. Use this number to update the S&M Tickler database and to generate reports. 

5.2 Performing Routine Surveillances

5.2.1 Upon obtaining the list of required routines, review the last survey data taken in the area to be surveyed, prior to entry into the area. 

5.2.2 Perform “routines” in accordance with the provisions of References 3.1.2, 3.1.3, and 3.1.4 of this procedure.

5.2.3 During the performance of routines, inspect the area for
5.2.3.1 Accurate radiological posting and labeling in accordance with the provisions of Reference 3.1.5 of this procedure
5.2.3.2 Apparent unsafe conditions
5.2.3.3 Evidence of unauthorized entry or activities in the work area, and/or,
5.2.3.4 Evidence of sealant breakdown in Fixed-Surface Contamination Areas.

5.2.4 Update radiological postings, as applicable, in the surveyed area in a timely manner upon completion of the survey.

5.2.5 Perform each routine described on the Ticklers Due List.

5.2.6 Upon completion or carryover of each routine (and documentation of same on DDO-138, if applicable), indicate the following: Satisfactory; Unsatisfactory; Not-Required; or Carryover on the Ticklers Due List. Upon completion, initial the Ticklers Due List.

5.2.7 Upon completion, update the initialed Ticklers Due List in accordance with the provisions of Section 5.3 of this procedure and submit to the RFO Manager or designee for review and approval.

5.3 Updating the S&M Computer Database

5.3.1 Upon completion of the Tickler Due List, access the S&M computer database and select the “Update Tickler” option.  Update each routine tickler individually to reflect the current status as follows:

5.3.1.1 Select “Today’s Ticklers”.
5.3.1.2 Highlight items to be carried over, then select “Continue with Update”.

5.3.1.3 For off-work days, e.g., weekends, holidays, that fall after the tickler is updated, select “Non-Working Days”.  Select the non-worked day and complete the update.  Select “No” when asked to generate report. Repeat for each non-worked day.
5.3.2 Upon completion of the update process, a report may be generated by selecting “Due Tomorrow”.  This report denotes the status of all ticklers in the S&M Master Tickler File.

5.3.3 A new “tickler” may be added as follows:

5.3.3.1 Access the Main Menu screen, then select “Edit”.

5.3.3.2 Select “Add a Record”.

5.3.3.3 Enter data in the following key fields: (1) Routine Number (#); (2) Minimum Frequency; (3) Update Status; (4) Grace Period; (5) Status; and, (6) Description.

5.3.3.4 The new “tickler” will be automatically saved and sorted into the Master List.
6.0 Records

The records produced by the use of this procedure are computer-generated signature sheets. These records are reviewed and approved by the RFO Manager or designee and submitted to Project Records on a monthly basis in accordance with the provisions of Reference 3.1.6 of this procedure. 
7.0 Forms, Exhibits, and Attachments

7.1 Forms

· DDO-138, Health Physics Survey Report (Reference 3.1.2)
7.2 Exhibits

· Exhibit 1, Ticklers Due

· Exhibit 2, Main Menu Options
· 
· 
7.3 Attachments

None.
EXHIBIT 1

(Example only)

TICKLERS DUE
EXHIBIT 2

(Example Only)

MAIN MENU OPTIONS



