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COMPLETION OF A UNIFORM HAZARDOUS WASTE MANIFEST (UHWM)
AND LAND DISPOSAL RESTRICTION (LDR) NOTIFICATION FORMS

1.0 Scope

This procedure provides to Battelle Columbus Laboratories Decommissioning Project (BCLDP) guidance for completing a Uniform Hazardous Waste Manifest (UHWM) and the Land Disposal Restriction (LDR) Notification Forms in compliance with 40 CFR, 49 CFR, and DD-93-11. This procedure is not designed to address specific state or specific treatment, storage, and disposal facility (TSDF) requirements. This procedure does not cover the identification, segregation, or separation of radioactive mixed waste. Consult WA-OP-020 for this operation.
2.0 Purpose

The off-site shipment of hazardous waste requires careful consideration of both U.S. Department of Transportation (DOT) and U.S. Environmental Protection Agency (EPA) regulatory requirements. Generators transporting hazardous waste to an offsite TSDF must complete a UHWM, which shall serve as a tracking device for hazardous waste as well as ensure delivery to the designated TSDF. In addition to the UHWM, an LDR notification form must accompany each off-site shipment of hazardous waste to provide notification of waste subject to the Land Disposal Restrictions found in 40 CFR Part 268.

3.0 References, Definitions, and Developmental Resources
3.1 References

3.1.1 40 CFR, Parts 260 through 265, Protection of the Environment
3.1.2 40 CFR, Parts 266 through 299, Protection of the Environment
3.1.3 49 CFR, Parts 100 through 299, Transportation
3.1.4 DD-93-11, The Hazardous Material Packaging and Transportation Plan
3.1.5 PR-AP-17.1, Operation of the Project Record Management System
3.1.6 WA-OP-020, Identification, Segregation, Separation, and Documentation of Low Level and Radioactive Mixed Waste
3.1.7 WA-OP-030, Packaging, Marking, and Labeling of Radioactive and Radioactive Mixed Waste
3.2 Definitions

Refer to the BCLDP Procedures Dictionary for definitions of the following terms:
Hazardous Material

Hazardous Substance

Hazardous Waste

Land Disposal Restriction Notification Form (LDR)

Radioactive Mixed Waste

Transporter

UHWM

Waste Acceptance Criteria (WAC)

3.3 Developmental Resources

None.
4.0 
4.1.1 
4.1.2 
4.1.3 
4.1.4 
4.1.5 
4.1.6 
4.1.7 
5.0 General





Not applicable.
6.0 Procedure

Unless otherwise specified, the Transportation Specialist shall be responsible for completing the following steps.

6.1 Regulations and Specifications

6.1.1 Regulations governing the transportation and disposal of hazardous waste are constantly evolving. For this reason, always use the most recent copy of 49 CFR, 40 CFR, and TSDF Waste Acceptance Criteria (WAC) when making an off-site shipment of hazardous waste.

6.1.2 Package radioactive mixed waste according to the specifications provided in 49 CFR 173.24 and WA-OP-030.

6.1.3 Placarding requirements are found in 49 CFR 172.500 Subpart F.  A Transportation Specialist shall offer to the carrier any placards required.
6.2 UHWM First Page and Continuation Page

6.2.1 Complete the first page of the Uniform Hazardous Waste Manifest as follows. An example of a UHWM can be seen on Exhibit 1 of this procedure.

NOTE:
States may provide their own UHWMs. These forms should follow this basic outline, but the Transportation Specialist should always read the instructions typically, but not always, printed on the back of the state-supplied UHWM. (See Exhibit 2 for an example of a Texas State Manifest).

6.2.1.1 Item 1—Generator’s U.S. EPA ID Number—A 12‑digit identification number. For Battelle King Avenue this number is OHD007901598 and for Battelle West Jefferson OHT400013892.

Manifest Document Number—A five-digit number assigned by the generator. BCLDP personnel will receive this number from the Battelle Columbus Operations (BCO) Hazardous Waste Department.

6.2.1.2 Item 2—Page 1 of—Enter the total number of pages used to complete this manifest, i.e., the first page plus the number of Continuation Sheets, if any.

6.2.1.3 Item 3—Generator’s Name and Mailing Address—Enter the name and mailing address of the generator. The address should be the location that will manage the returned manifest.

6.2.1.4 Item 4—Generator’s Phone Number—Enter a telephone number where an authorized agent of the generator may be reached in the event of an emergency.

6.2.1.5 Item 5—Transporter 1 Company Name—Enter the company name of the first transporter who will transport the waste.

6.2.1.6 Item 6—U.S. EPA ID Number—Enter the 12-digit identification number of the first transporter identified in Item 5.

6.2.1.7 Item 7—Transporter 2 Company Name—If applicable; enter the company name of the second transporter who will transport the waste. If more than two transporters are used to transport the waste, use continuation sheets and list the transporters in Items 24 and 26 in the order that they will be transporting the waste.

6.2.1.8 Item 8—U.S. EPA ID Number—If applicable; enter the U.S. EPA 12-digit identification number of the second transporter identified in Item 7. If more than two transporters are used, enter each additional 12-digit ID number in Items 25 and 27 of the Continuation Sheet in the order that they will be transporting the waste.

6.2.1.9 Item 9—Designated Facility Name and Site Address—Enter the company name and site address of the facility designated to receive the waste listed on this manifest. The address must be the site address, which may differ from the company mailing address.

6.2.1.10 Item 10—U.S. EPA ID Number—Enter the U.S. EPA 12-digit identification number of the designated facility identified in Item 9.

6.2.1.11 Item 11a through 11d—U.S. DOT Description (Including Proper Shipping Name, Hazard Class, and ID Number)—Enter the complete proper shipping name as determined by 49 CFR 172.101 Hazardous Materials Table here. For shipments of hazardous waste, be sure to include the word “waste” at the beginning of the proper shipping name. 

The column with the “HM” title identifies the material as either a hazardous material or not. If the material is a hazardous material, mark this column with an “X.” If the material is a hazardous substance, mark this column with an “RQ.” If the material is not a hazardous material or a hazardous substance, leave this column blank.

6.2.1.12 Item 12—Containers (No. And Type)—Enter the number of containers for each waste and the appropriate abbreviation. The proper abbreviations can be found on the back of the UHWM.

6.2.1.13 Item 13—Total Quantity—Enter the total quantity of waste described on each line.

6.2.1.14 Item 14—Unit (Wt./Vol.)—Enter the appropriate abbreviation for the unit of measure. The appropriate unit of measure can be found on the back of the UHWM.

6.2.1.15 Item 15—Special Handling Instructions and Additional Information—Generators may use this space to indicate special transportation, treatment, storage, or disposal information or Bill of Lading information. States may not require additional, new, or different information in this space. The BCLDP will normally use this space to provide the following information:

a. Profile Numbers

b. Emergency Response Information

c. Unique Container Identification Numbers

d. Indication if the Container is a Lab-Pack

e. Out of Service Date for Polychlorinated Biphenyls (PCBs)

f. Description of PCBs

g. Individual Container Weight for PCBs

6.2.1.16 Item 16—Generator’s Certification—The generator must read, sign (by hand), and date the certification statement.  A second Transportation Specialist shall review the shipment parerwork and initial above the generator’s signature thus confirming that the paperwork is correct.
The BCLDP will preprint the words “On Behalf of DOE CEMP” in the signature block.

6.2.1.17 Item 17—Transporter 1 Acknowledgment of Receipt of Materials—Print the name of the person accepting the waste on behalf of the first transporter. This person must sign and enter the date of receipt.

6.2.1.18 Item 18—Transporter 2 Acknowledgment of Receipt of Materials—If applicable, the person accepting the waste on behalf of the second transporter must print his/her name. This person must sign and enter the date of receipt.

6.2.1.19 Item 19—Discrepancy Indication Space—This space is reserved for the authorized representative of the TSDF. This person must note in this space any significant discrepancy between the waste described on the UHWM and the waste actually received at the TSDF.

6.2.1.20 Item 20—Facility Owner or Operator—This space is reserved for the TSDF representative who will print, sign, and date to acknowledge receipt of the waste.

6.2.1.21 Item A—State Manifest Document Number—This number is usually already provided on a State Specific Hazardous Waste Manifest. If using a UHWM and needing this number, contact the TSDF you are shipping to.

6.2.1.22 Item B—State Generator’s ID—Some states may provide a specific state ID number that is placed in this box. If a specific ID number is not provided by the state receiving the waste, the generator should use the same ID number that is printed in Item 1.

6.2.1.23 Item C—State Transporter’s ID—Contact the transporter to get the ID number that is applicable to the state being shipped to.

6.2.1.24 Item D—Transporter’s Phone—Enter the phone number of the company transporting the waste.

6.2.1.25 Item E—State Transporter’s ID—Contact the second transporter if applicable for this ID number.

6.2.1.26 Item F—Transporter’s Phone—Enter the phone number of the second transporter if applicable.

6.2.1.27 Item G—State Facility’s ID—Contact the TSDF to get this ID number if applicable.

6.2.1.28 Item H—Facility’s Phone—Enter the phone number of the TSDF being shipped to.

6.2.1.29 Item I—Waste No.—Enter the appropriate U.S. EPA waste code for the waste. In addition, some states have their own waste codes that also may be put in this block. 

6.2.1.30 Item J—Additional Descriptions for Materials Listed Above—This block can be used for additional information that the generator decides is appropriate. See 5.2.1.15 of this procedure for items that may be appropriate for this box.

6.2.1.31 Item K—This space is reserved for any additional state or federal waste codes that do not fit in Item I. The line item (e.g., 11a, 11b, 11c, or 11d) should be placed in conjunction with the additional waste codes to clearly associate the line item and the waste codes.

6.2.2 Complete the UHWM Continuation Sheet (see Exhibit 3) as follows:

6.2.2.1 Item 21—Generator’s U.S. EPA ID Number—Enter the U.S. EPA ID number that was used on Item 1 of page 1 of the manifest.

Manifest Document No.—Enter the same manifest document number that was used on page 1 of the manifest.

6.2.2.2 Item 22—Page—Enter the page number in sequential order. An example is as follows (page 2 of 3).

6.2.2.3 Item 23—Generator’s Name—Enter the same name and address used in item 3 of page 1 of the UHWM.

6.2.2.4 Item 24—Transporter Company Name—Enter the Transporter Company name as it appears in Item 5 on page 1 of the UHWM.

6.2.2.5 Item 25—U.S. EPA ID No.—Enter the U.S. EPA ID Number of the transporter in Item 24.

6.2.2.6 Item 26—Transporter Company Name—If additional transporters are used to transport the waste, enter their name here.

6.2.2.7 Item 27—U.S. EPA ID No.—Enter the U.S. EPA ID Number of the transporter in Item 26.

6.2.2.8 Item 28a through 28i—U.S. DOT Description (Including Proper Shipping Name, Hazard Class, and ID Number)—Enter the complete proper shipping name here. For shipments of hazardous waste, be sure to include the word “waste” at the beginning of the proper shipping name.

The column with the “HM” title identifies the material as either a hazardous material or not. If the material is a hazardous material, mark this column with an “X.” If the material is a hazardous substance, mark this column with an “RQ.” If the material is not a hazardous material or a hazardous substance, leave this column blank.

6.2.2.9 Item 29—Containers (No. and Type)—Enter the number of containers for each waste and the appropriate abbreviation. The proper abbreviations can be found on the back of the UHWM.

6.2.2.10 Item 30—Total Quantity—Enter the total quantity of waste described on each line.

6.2.2.11 Item 31—Unit (Wt./Vol.)—Enter the appropriate abbreviation for the unit of measure. The appropriate unit of measure can be found on the back of the UHWM.

6.2.2.12 Item 32—Special Handling Instructions and Additional Information—Enter the same type of information that was entered in Item 15 of page 1 of the UHWM.

6.2.2.13 Item 33—Transporter 1 Acknowledgment of Receipt of Materials—Print the name of the person accepting the waste on behalf of the first transporter. This person must sign and enter the date of receipt.

6.2.2.14 Item 34—Transporter 2 Acknowledgment of Receipt of Materials—If applicable, the person accepting the waste on behalf of the second transporter must print his/her name. This person must sign and enter the date of receipt.

6.2.2.15 Item 35—Discrepancy Indication Space—This space is reserved for the authorized representative of the TSDF. This person must note in this space any significant discrepancy between the waste described on the UHWM and the waste actually received at the TSDF.

6.2.2.16 Item L—State Manifest Document Number—Enter the same number that was entered in Item A of page 1 of the UHWM.

6.2.2.17 Item M—State Generator’s ID—Enter the same number that was entered in Item B of page 1 of the UHWM.

6.2.2.18 Item N—State Transporter’s ID—Enter the same number that was entered in Item C of page 1 of the UHWM.

6.2.2.19 Item O—Transporter’s Phone—Enter the Transporter’s phone number.

6.2.2.20 Item P—State Transporter’s ID—Enter the same number that was entered in Item E of page 1 of the UHWM.

6.2.2.21 Item Q—Transporter’s Phone—Enter the Transporter’s phone number.

6.2.2.22 Item R—Waste NO.—Enter the appropriate U.S. EPA waste code for the waste. In addition some states have their own waste codes which may also be put in this block. 

6.2.2.23 Item S—Additional Descriptions for Materials Listed Above—This block can be used for additional information that the generator decides is appropriate. See 5.2.15 of this procedure for items that may be appropriate for this box.

6.2.2.24 Item T—Handling Codes for Wastes Listed Above—This space is reserved for any additional state or federal waste codes that do not fit in Item I. The line item (e.g., 28a, 28b, 28c…) should be placed in conjunction with the additional waste codes so that it is clear which line item the waste codes apply to.

6.3 Transmittal and Receipt of UHWM
6.3.1 Keep the correct copies of the manifest and send the rest, including the original, with the shipment. 

6.3.2 A generator must receive a copy of the UHWM that is signed and dated by an authorized facility operator within 35 days of the shipment. If this copy is not received, the generator must contact the TSDF to determine the status of the hazardous waste. If the generator has not received a signed copy of the manifest within 45 days of the shipment, the generator must submit an Exception Report to the EPA Administrator for the region in which the generator is located. This report must include a legible copy of the manifest in which the generator does not have confirmation of delivery as well as a signed cover letter explaining the efforts taken to locate the hazardous waste and the results of those efforts.
6.4 LDR Forms

Generators are required to provide notification to any off-site TSDF with respect to waste that is subject to Land Disposal Restrictions found in 40 CFR 268. This is accomplished by completing a Land Disposal Restriction form. The following subsections outline an LDR form that BCLDP will be using and identify the LDR Exemption Notification that is sent to the Waste Isolation Pilot Plant.

6.4.1 Land Disposal Notification and Certification Form (See Exhibit 4)

6.4.1.1 Generator—Enter Battelle Memorial Institute.
6.4.1.2 Manifest Document Number—Enter the five-digit number assigned to the manifest for the shipment. See 5.2.1.1 of this procedure.

6.4.1.3 Manifest No.—Enter the State Manifest Document No. See 5.2.1.21 of this procedure.

6.4.1.4 Profile No.-If applicable; enter the site-specific profile No.
6.4.1.5 Waste Water Classification—Check the appropriate designation of wastewater or no-wastewater. Consult 40 CFR 268.2 to determine whether or not there is wastewater.

6.4.1.6 
6.4.1.7 Waste Classification 3—Identify all U.S. EPA waste codes that apply to the waste, all corresponding subdivisions for the waste codes, the applicable treatment standard, and the management method to be used.

h. U.S. EPA Hazardous Waste Codes—Enter all waste codes from 40 CFR 261 that apply to the waste being shipped off site.

i. Subcategory—Enter the subcategory for each U.S. EPA waste code being shipped. These subdivisions can be found in the Treatment Standards for Hazardous Waste Table of 40 CFR 268.40.

j. Applicable Treatment Standards—Enter the applicable treatment standard for each waste code being shipped off site. These treatment standards can be found in 40 CFR 268.41 through 268.43.

k. Management Method—Enter the letter of the Management Method that applies. The Management Methods are found at the bottom of the form.
6.4.1.8 The generator that fills out the LDR form must sign, date, and provide his/her title at the bottom of the page.

6.4.2 The Waste Isolation Pilot Plant Land Disposal Restriction Exemption Notification Form (See Exhibit 5)

This form is completed by entering the Manifest Document Number (See 5.2.1.1 of this procedure) and checking the box of U.S. EPA waste codes that apply to the waste shipment.

6.5 Legibility of Manifests

The Transportation Specialist must ensure that the required information is legible on all pages or copies of the manifest. Carbon pages or carbonless forms are typically used. Some state-supplied manifest forms have up to seven identical pages, so using a typewriter becomes necessary to ensure legibility on the bottom copies of the manifest.
7.0 Records 

7.1 A generator must keep a copy of the manifest signed by the transporter for three years or until a signed copy is received from the designated facility that received the waste. This signed copy must be retained as a record for at least three years from the date the waste was accepted by the initial transporter per 40 CFR 262.40. 

The Transportation Specialist will keep the original manifest in a shipment records file, as well as giving a copy to the BCO Hazardous Waste Department. Two copies of each UHWM will be submitted to Project Records on a monthly basis per PR-AP-17.1.
7.2 An LDR notice is part of the manifest requirements and should be considered subject to the same record keeping requirements. A generator is required to keep a copy of the LDR for three years.

The Transportation Specialist will keep the original copy of the LDR as part of the shipment record with the UHWM. As with the UHWM, two copies will be submitted to Project Records per PR-AP-17.1.
8.0 Forms, Exhibits, and Attachments
8.1 Forms

None.

· 
· 
· 
· 
· 
8.2 Exhibits

· Exhibit 1—Page 1 of the Uniform Hazardous Waste Manifest

· Exhibit 2—State of Texas Hazardous Waste Manifest

· Exhibit 3—Uniform Hazardous Waste Manifest (Continuation Sheet)

· Exhibit 4—Land Disposal Notification And Certification Form
· Exhibit 5—Waste Isolation Pilot Plant Land Disposal Restriction Exemption Notification Form

8.3 Attachments

None.
EXHIBIT 1

PAGE 1 OF THE UNIFORM HAZARDOUS WASTE MANIFEST

EXHIBIT 2

STATE OF TEXAS HAZARDOUS WASTE MANIFEST

EXHIBIT 3

UNIFORM HAZARDOUS WASTE MANIFEST (CONTINUATION SHEET)

EXHIBIT 4

LAND DISPOSAL NOTIFICATION AND CERTIFICATION FORM

EXHIBIT 5

WASTE ISOLATION PILOT PLANT 
LAND DISPOSAL RESTRICTION EXEMPTION NOTIFICATION FORM
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